Adding a Network Printer

You may find that you need to use a network printer that is not already installed on your PC. To add a network printer,
follow these steps. If you need assistance, or have problems, please contact IT Support.

1. Open Devices and Printers by clicking the Start button o and then, on the Start menu, clicking Devices and
Printers.

2. Click Add a printer.
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3. Inthe Add Printer wizard, click Add a network, wireless or Bluetooth printer.
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What type of printer do you want to install?

9 Add a local printer
] Use this option only if you don't have a USB printer. (Windows automatically installs USB printers
when you plug them in.)

< Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, or that your Bluetooth or wireless
printer is turned on.




In the list of available printers, select the one you want to use, and then click Next.

| iy
@ (= Add Printer | —
- e —

Select a printer
Printer Name Address i
L—itorgy 1 on PRINGLE 2nd Flr - Data Tech/Enforcement H h
@auburn_l on PRINGLE 2nd Flr - Copy Room
@waldo_l on PRIMGLE 2nd Flr - GW Library
@tiny_l on PRINGLE 2nd Flr - GIS
@august_l on PRINGLE 1st Fir - WR Front (West)
i @auger_l on PRINGLE 1st FIr - WR/Transfers Back (East Side)
@mill_l on PRINGLE 3rd Flr - Fiscal
% purdy 1 an PRINGLE 3rd Flr - Human Resources %
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< The printer thatIwant isn't listed !
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If prompted, install the printer driver on your computer by clicking Install driver. i you're prompted for an
administrator password please call your network administrator.

Complete the additional steps in the wizard, and then click Finish



